
Election Clerks
ELECTION DAY



Compensation Form and OATH

Please fill out this form completely. 
THIS NEEDS TO BE SIGNED IF YOU WANT TO 
BE PAID. 

PLEASE FILL IN THE TIME 
YOU LEAVE!
 Make sure you are 
accurate with your time! 

This Oath needs to be 
read out-loud BEFORE 
doing anything in the 
polls. Once your team 
is all present, the Oath 
needs to be 
administered and 
EVERYONE needs to fill 
out the form. 

Once the oath is given 
EVERYONE NEEDS TO 
PUT ON NAME TAGS

Oath of Election Officer: “I swear (or affirm) that I will not in any manner request or seek to persuade or 
induce any voter to vote for or against any candidate or measure to be voted on, and that I will faithfully 
perform my duty as an officer of the election and guard the purity of the election; Oath of Person 
Assisting Voter: “I swear (or affirm) under penalty of perjury that the voter I am assisting represented to 
me they are eligible to receive assistance; I will not suggest, by word, sign, or gesture, how the voter 
should vote; I will prepare the voter’s ballot as the voter directs; I did not pressure or coerce the voter 
into choosing me to provide assistance; I am not the voter’s employer, an agent of the voter’s employer, 
or an officer or agent of a labor union to which the voter belongs; I will not communicate information 
about how the voter has voted to another person; and I understand that if assistance is provided to a 
voter who is not eligible for assistance, the voter‘s ballot may not be counted.”

The Judge and Alternate fill out the portion 
under “persons who delivered supplies”



Oath of Assistance Oath of Interpreter

The Assistant must repeat the Oath aloud 
and complete the form for each voter 
assisted.
The Assistant SIGNS THE FORM AND FILLS 
OUT ALL THE INFORMATION. 

Judges: DO NOT FILL OUT THIS 
INFORMATION!

Each person acting as an 
Interpreter must repeat this oath 
aloud and sign the form for each 
voter. 

Judge must print name 
and SIGN all documents!



REQUIRED POSTINGS Please Check Poster Board for most of these required postings. 

Notice of Total Number of Voters Who Have Voted* Yellow paper posted on the outside of the 
door. (see Texas Election Code 61.007(c))
Precinct(s) Vote Here (out side of door)

 Map of Voting Precinct(s) / Map of Polling Places (poster)
 Notice of Voting Order Priority* (see Texas Election Code 63.0015) (poster)
Notice of Prohibition of Certain Devices within 100 Feet of Voting Station* (see Texas Election 
Code 61.014, 62.0111) (poster)
Distance Marker* / No Electioneering or Loitering within 100 feet of the entrance to the

polling place (see Texas Election Code 61.003, 61.004, 62.010) (metal sign)
 Voter Instruction Poster* (see Texas Election Code 62.011(a)-(d)) – Poster must contain 
certain information in each voting station and one or more other locations in the polling place 
where it can be read by persons waiting to vote. (poster)
Sample Ballot(s)* (see Texas Election Code 62.012) (on table in front of poster)
List of Declared Write-in Candidates* (if applicable, post near sample ballot and in each

voting station) 
 Notice of Acceptable Identification Poster (see Texas Election Code 62.016) – Posted in a 
prominent place on the outside of the polling place (poster)
 Voter Information Poster* (see Texas Election Code 62.0115) (poster)
 Voter Complaint Information Poster* (see Texas Election Code 62.0112)(poster)
Vote Here Signs* (In order to direct voters to the polling place from the street) (flags)



Electioneering

What is Electioneering? 

• Wearing or communicating for or 
against any candidate, measure, or 
political party.

• Can be in the form of attire such as 
hats, shirts, masks etc.

• Electioneering includes the posting, 
use or distribution of political signs 
or literature.

• It is unlawful to have any of these 
things within the 100 foot distance 
marker of the entrance. 

• It is also unlawful to use a sound 
amplification device or sound truck 
within 1000 feet of a building in 
which a polling place is located. This 
includes a mega phone. 

Prohibited Devices

• There are no guns allowed in the 
polling location, except by police 
officers.

• There are no phones, cameras, or 
recording devices allowed in the 
polls. This includes workers unless 
the Judge is using the phone to 
conduct Election business.



HANDICAP IS A PRIORITY

If you see a voter who is having trouble 
standing or is otherwise “disabled” please 
move them to the front of the line. 
• There are signs in the supply box for 

posting “HANDICAP IS A PRIORITY.” 
• Please hang them where voters can see 

them.
• If a handicap voter has an assistant with 

them the assistant is to be moved to the 
front of the line also. 

• Please note: the assistant will need to 
take the oath of assistance.



THE CHECK IN 
PROCESS: Processing 
the voter..

1. Ask Voter to Provide Acceptable Form 
of Photo ID. 
• This can be expired up to 4 years 

for voters between age 18-69.
• Over 70 the ID may be expired for 

any length of time as long as it is 
otherwise valid.

The acceptable forms of Photo ID are:
1. Texas Drivers License.
2. Texas Election ID certificate issued by DPS.
3. Texas ID 
4. Texas Handgun License 
5. Military Identification containing the voter’s Photo
6. US Citizenship or Naturalization with Photo
7. US Passport Book Or Card.

• Note: A Digital Copy or Photo Copy of 
voters ID is also acceptable.



VOTER ID… WHAT CAN A VOTER USE?



Reasonable Impediment Declaration

If a Voter does not possess an acceptable form of 
photo ID, (can be expired up to four (4) years) and 
can not reasonably obtain an Acceptable Photo ID, 
these steps can be taken to allow the voter to cast a 
regular ballot.

• Voter must 
have a “List B” 

form of ID.

• Voter must be on the 
List of Registered voters.

NOTE: If a voter DOES NOT 
have a list B ID they can vote 
Provisional and they will need 
to fill out a RID.  They will have 
six (6) calendar days after  
Election day to present a 
Photo ID to the Voter Registrar 
to “Cure” their Ballot. 



Open Poll – Voter Search

Opening the Poll

From the Monitor Poll screen, touch Open Poll.
Once the poll is open, you will see the 
number of voters who have checked in. At the 
start of the day this number should be ZERO. If 
this is not 0 you need to double check the polling 
location is set for Election DAY.. The checked in 
voters should match the number of ballots 
counted on the “Oscar” DS300 Scanner. 

Exception: Provisional Ballot voters will 
check in on the poll pad but their ballots 
will not get counted in the scanner. 

Searching for 
Voters
To Scan ID 
barcode, select 
the scan barcode 
button on the 
main screen. 

Line up the barcode on 
the back of the 
Texas Driver’s License or 
Identification Card.

Be patient. It 
might take a 
second for the 
results
You can also place the 
card onto the table and 
tip the pad to better line 
up the bar code.



SEARCHING VOTERS CONT.

IF no voter is found click the X in the top right hand 
corner of the screen box. 
You can then perform a manual search for the voter.

Searching for Voters
To conduct a search, select the Search for Voter
button on the main screen. Select a search field and
use the onscreen keyboard to enter the voter’s 
Date of Birth, and match the Last Name, First Name,
  
Matching results will be displayed below.

Green Voter may vote a standard ballot.
Yellow Some action is required before voter 
can be issued a standard ballot.
Red Voter cannot vote due being issued a 
mail ballot or voted previously in the same 
election. 

Voter Details & Status
Color Description



KellieNagy

Voter Chooses their Ballot

The Election Day Judge needs to SIGN each 
ballot on the back in red. 

The voter gets a choice of 3 ballot cards 
laid out upside down. 
Ask the voter to hand you a card so you can 
activate it.
Be sure that there are enough ballots 
signed so there are plenty on hand.
Please let your Judge know if you are 
running low.
Place ballot card in ballot printer and click 
issue ballot on the poll pad.
BE SURE TO CLICK “COMPLETE CHECK-IN” 
WHEN FINISHED

KellieNagy

KellieNagyKellieNagy



The Check in Process
WHEN THERE IS A 
PROBLEM…

• Pay attention to Date of 
Birth when checking 
voter ID

• Sometimes there is a 
problem with the voter’s 
registration

• IF THERE IS A “Yellow” 
Caution THE VOTER 
needs to fill out a 
statement of residence 
card. This paper work 
goes in THE GREY 
ENVELOPE.

• VOTER MUST FILL OUT 
A STATEMENT OF 
RESIDENCE BEFORE 
VOTING

PLEASE NOTE: We now have new 
Electronic Poll Pad to speed the check 
in process. Poll pad operators will still 
need to tell the ballot pullers what 
box the voter is voting in. 

IF YOU CAN NOT FIND VOTER 
CALL 432-287-0222 X4



Poll Pad Caution “S” notation “ID” voters

STATEMENT OF RESIDENCE CARDS

For those with a caution and 
warning on the Poll Pad. Voters 
will be highlighted in Yellow. 

For voters that have an “ID” 
next to their name. Please 
note that they also need to fill 
out a Statement residence 
card.



The Check in process and 
Voters on Suspense 
YELLOW CAUTION VOTERS
• Look the voter up in the poll 

pad. (On election day the poll 
pad can be switched to county 
to find a voter and direct them 
where to go)

• PAY ATTENTION TO THE 
COLOR; YELLOW MEANS 
THERE IS A PROBLEM WITH 
VOTER REGISTRATION.

• IF there is a “Yellow” notation 
the VOTER must fill out the 
Statement of Residence 
BEFORE voting.

• Remember! This is a Voter 
Registration Document! This 
needs to be filled out 
completely!

• CHECK THE DOCUMENT 
BEFORE ALLOWING THE 
VOTER TO VOTE.

• We are not in a hurry! We 
need to be accurate!



BALLOT BY MAIL 
VOTERS
RED ACTIVE BALLOT
• New Law: Voters who do not 

surrender their ballot by mail 
MUST VOTE PROVISIONAL

• If there is a “RED” ACTIVE BALLOT 
ISSUED next to the voters name in 
the poll book they HAVE received a 
ballot.

• The voter must bring the ballot with 
them in order to vote a regular ballot. 

• This form needs to be filed out and 
included with the surrendered ballot. 

• If the voter claims they did not 
receive a ballot in the mail they 
still need to vote PROVISIONAL.

• Please call us to verify we did not 
receive the voted ballot.

• If you are unsure; call us! 

 432-287-0222 x4 



PROVISIONAL BALLOT ON THE POLL PAD

• Issuing a Provisional Ballot

• If the voter needs to be issued a provisional ballot:

• From the Voter Details screen, tap Issue Provisional

• Issue a provisional ballot from the Voter Details 
screen.

• Select a reason for issuing a provisional ballot.

• Provide a reason why a provisional ballot is being 
issued.

• Tap Next.

• Tap the green flip screen button and have the voter 
sign the screen.

• Tap Done Signing after the signature is captured.

• Verify the signature, then tap Accept.

• Type in the voter’s precinct in the Precinct box and 
tap Next.

• Enter the voter’s precinct.

• Select whether the voter will be issued an 
ExpressVote Activation Card or a Paper Ballot.

• Tap Issue Ballot.

• Tap Complete Check-in to finish checking the voter 
in. 

Once you have called the office and 
have verified that the voter is not 
registered in Reeves County and needs 
to vote provisional, you will need to 
add them to the poll pad. Follow the 
directions on the screen. You will need 
to add all of the information for the 
voter. 



CURBSIDE VOTING: WHAT TO TAKE

• When a voter requests 
curbside voting it may be 
done though an assistant. 

• The assistant needs to be 
sworn in with the oath of 
assistance. 

• The assistant can then sign 
the poll pad for the voter.

• If no assistant then the poll 
pad needs to be brought out 
to the voter and they need to 
sign. Of course ID is required 
in both cases.

• IF No assistant bring the poll 
pad and have the voter sign.

• You will then need to go and 
choose a ballot card and 
bring the ExpressVote 
machine out to the voter. 

• Once the voter has voted, 
have them put the ballot in 
the envelope and you will put 
the envelope in the scanner. 

• ALWAYS HAVE TWO PEOPLE 
ASSIST WITH CURBSIDE.

• Don’t forget to bring the 
umbrella. 



WHEN TO VOTE 
PROVISIONAL

• New Law: If voter does not 
surrender their mail ballot 
Voter MUST VOTE 
PROVISIONAL

• Voter is not Registered in 
REEVES County

• Please call Voter Registrar to verify 
Voter is not Registered. Do Not 
Guess!

• Voter has No ID and no List B 
ID

• Voter is in the wrong Election 
precinct “voting box”

• Please Note: IF Voter is in the 
wrong polling location PLEASE 
ADVISE VOTER TO GO TO THE 
RIGHT POLLING LOCATION 
Please remind the voter that 
Their vote will not count if 
Provisional Ballot is cast in the 
wrong Election Precinct 
“voting box” 

THIS BOX MUST BE COMPLETED 
BY ELECTION JUDGE BEFORE 
GIVING TO VOTER

THIS BOX TO BE COMPLETED BY THE VOTER 
MUST HAVE A REEVES COUNTY ADDRESS!

REMEMBER! 
THIS IS A VOTER 
REGISTRATION 
FORM!

DO THIS 
FIRST!



Any Questions? 
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